Information for Schools

We have had reports from some schools in Northern Ireland that students have had difficulty with the on-line form and Word version of our application form. The Admissions Office has reported this to C2K.

In the meantime the following recommendations are made in respect of submitting the on-line and word version of the form:

On-line Application Form

The safest way to submit an on-line form is to complete the form in one session and submit it. 

If you do have to stop and retrieve the information at a later date, please note the following:

Ensure that ‘cookies’ are enabled. This allows for the information to be stored in a temporary file. It has been reported that the C2K system does not allow temporary storage and therefore students attempting to retrieve the data find that it is not possible to do so.

The information keyed in is stored on the computer you are working on. You therefore need to return to the same PC to bring this information back.

Word Version

The word version contains macros. This enables drop down lists for completing the form. If there is a problem with the C2K system, it is recommended to use the rich text format (rtf) version of the application form.
